ST. PAUL’S EVANGELICAL LUTHERAN CHURCH POSITION DESCRIPTION FOR SUNDAY SCHOOL TEACHER

Sunday School Teacher

1. Shall be responsible to the congregation through the Sunday School Committee, the Youth/Family Minister, and the Board of Youth Discipleship. The Sunday School Committee is a group of individuals who have volunteered to help with the operation of the Sunday School Program.  The Youth/Family Minister, called fulltime by the congregation, must oversee the Sunday School Program and its staff as part of his call.  The Board of Youth Discipleship is the group of men elected by the congregation’s voters to oversee all of the congregation’s Christian education programs. 

2. Shall work in close conjunction with the Sunday School Committee and the Youth/Family Minister.

3. Shall be under the spiritual care of the Youth/Family Minister.

General Nature of the Position

1. The position of Sunday School Teacher is a volunteer position to be filled by a male or female member of the congregation who has been found to be “full of faith and of the Holy Spirit”.

2. A Sunday School Teacher must be a member of the congregation in good standing, be faithful in his/her church and Lord’s Supper attendance, seeking to grow personally through a plan of Bible study and be approved by the ministerial staff and Board of Youth Discipleship of St. Paul’s Lutheran Church.

3. A Sunday School Teacher must have the following:

a. a proper understanding of Law and Gospel

b. a close personal relationship with God and a desire to grow in the Word

c. a desire to share God’s Word with children and their families and model Christ’s love to children and their families

d. a love for children and some experience with them

e. an ability to communicate with children and a willingness to grow in that ability

f. a basic understanding of how children learn and a willingness to grow in that understanding

g. a degree of organizational skills

h. a basic understanding of what makes a good classroom

i. ability to work with other staff members as a team player

Responsibilities

A.  Sunday school teacher of St. Paul's Lutheran Church will...

1. Attend staff meetings when held.

2. Arrive at class on Sunday mornings so as to allow plenty of time to get everything ready for 9:30-10:30 a.m. class and to greet students as they arrive

3. Faithfully prepare weekly or scheduled lessons having all materials ready for students before class begins

4. Check room at end of class to make sure everything is back in its proper order

5. Take class attendance and distribute any notes or information from the Superintendent, Family Minister, or congregation

6. Accompany class to and from the group openings/closings

7. Periodically contact by phone, card, or visit parent(s) of students who are absent repeatedly to lovingly encourage and share the great benefits of regular Sunday school attendance 

8. Inform the student's parents and seek their assistance with any problems regarding discipline, cooperation, and attitude of that student and also notify the Superintendent and/or Family Minister of your situation

9. Periodically communicate to your students and their parents the positive things you see happening with the student in class

10. Obtain approval from the Superintendent or Family Minister in advance for any purchases for your students or class

11. For reimbursement for approved purchases, submit a receipt along with a short explanation of what the purchase was to the Superintendent or the Family Minister

12. Remain after class is over to insure that all of your students have been picked up

13. Be with your class when Sunday school sings in church, rehearses for programs, or attends Sunday school sponsored activities, i.e. "Happy Birthday Jesus Party", etc.

14. When classes attend church and sit together, encourage children to participate in worship and assist them to become familiar with the order of service, hymns, etc.
15. Carry out any other duties mutually agreed upon i.e. serving on the picnic planning committee, Christmas program committee, etc.

Length of Service

New teachers must be willing to commit themselves to being a part of the staff for a period of no less than two years. After that time is up, a staff member may continue on an annual basis. It is understood that situations change (health, family obligations, job, etc.) and that a staff member may have to give up his/her duties before the two years are up. It is hoped, however, that a staff member will honor his/her two-year commitment and regularly seek the Lord 's help to do so.

